
 

 SEND Information Report and Contribution to 
the Local Offer to comply with the ‘Special 
educational needs and disability Code of 
Practice 0-25 years (June 2014)’.  
 
Fishponds Church of England Academy is an inclusive mainstream academy. We provide 

for a wide range of needs including those related to Communication and Interaction, 

Cognition and Learning, Social and Emotional difficulties and Sensory/Physical difficulties. 

What is the SEND information report? 

Fishponds CE Academy’s SEND information report sets out what we provide for children and 

young people with special educational needs and/or disabilities (SEND) throughout their time 

with us. It explains how we support them on to the next stage of their education. 

What is the purpose of our SEND information report? 

The purpose of our Academy’s SEND information report is to inform parents and carers 

about: 

 How we welcome into our academy children with special educational needs and/or 

disabilities; 

 How we support them in all aspects of school life and remove barriers to achievement; 

 How we work in close partnership with parents/carers and children; 

 How we can make effective provision for all our children with special educational needs 

and disabilities. 

We will keep our SEND information report under review by asking parents and children what 

is working well and what they want to improve. 

What does SEND mean and what is the ‘school offer’? 

SEND stands for Special Educational Needs and Disability. 

 All children are individuals and their abilities in each area of the curriculum vary across a 
wide spectrum. Class teachers are used to providing lessons and activities which ensure 
good progress for pupils whatever their level of ability. 

 However, there are situations where a child’s needs are such that it is difficult for a class 
teacher to provide appropriately for them without additional and/or specialist support. 
This is usually when a child is described as having ‘special needs’. 

 All schools have a duty to be accessible and inclusive for the children within their 
community. It is our job to support parents in providing the best possible education for 
children. For the vast majority of children that will be through attending their local 
mainstream school. 



 For a small number of children their needs may be better met at an alternative setting. In 
those circumstances we have a role to support parents in identifying and accessing what 
is best for their child. 

What should I do if I think my child may have Special Educational Needs? 

 If your child is already attending Fishponds CE Academy, then your first point of contact 
should be your child’s class teacher. Teachers are usually around at the end of the day so 
this is often a good time to arrange an appointment. 

 If your concerns cannot be addressed by the class teacher or your child has not yet joined 
us at Fishponds CE Academy please ask to speak to Vicky Smith who is our SENDCO 
(Special Educational Needs and Disability Coordinator). To contact the SENDCO please call 
us on 0117 9030491 or email  – fishpondsCEacademy@bristol-schools.uk   

     How does the Academy know if my child needs extra help? 

 If a child needs something more than is available through normal classroom practice then 
they can be described as having special needs. This covers a wide range of needs from a 
child struggling to make good progress in reading or maths to social, speech or physical 
difficulties. 

 If your child is new to school and they have needs which have already been identified, 
then information and assessments will come from the previous setting. A transition 
meeting may be arranged to plan provision with you and the adults who have been 
supporting the child. 

 If your child is not making the same progress as other children and we feel that your child 
has SEND then we will assess and plan what action needs to be taken.  Assessment may 
include classroom observations, formal assessments, meetings with your child’s class 
teacher and consultations with you and your child. From this, we may involve outside 
professionals for advice.  We will keep you informed at each stage. 

How will Fishponds CE Academy support my child? 

 The role of the class teacher is fundamental to any additional needs being met. They 
will use the details provided on the schools information management system (SIMS – 
a secure data system) to create appropriate lesson plans, seating plans and work. 

 Quality First Teaching includes differentiation, target setting and personalised 
learning. Your child’s class teacher will use a range of strategies and resources to 
enable your child to access the curriculum.  In all classes, teachers will support learning 
at different levels and different rates. 

 Regular meetings will be held between the class teacher and parents to share progress. 
The SENDCo may also be involved in these meetings. 

 Following assessment and planning, children with SEND will have a personalised plan 
and a Pupil Passport created which will outline their needs, any health & safety risks, 
and strategies which work well when teaching or supporting them. 

 Where a child needs further support to access learning, we may seek support from 
outside agencies. This may include training, advice and interventions. It may also be 
appropriate for your child to learn alongside trained Learning Support Assistants 
individually or as part of a small group. 
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How will I know how my child is doing and how will you help me to support 

my child’s learning? 

 Children’s progress is shared with parents throughout the year during parents evening. 

 We have an open door policy at Fishponds CE Academy and welcome parents to come 
in and discuss their child if they have any concerns, with the class teacher or the 
SENDCO. 

 If teachers have concerns they will contact parents to discuss them and listen to any 
concerns that you may have too. 

 The class teacher or SENDCO will speak to you regarding any referrals to outside 
agencies to support your child’s learning. 

 Individual Support Plans (ISP) and Engagement Plans (EP) are discussed and reviewed 
with parents 3 times a year. Educational Health and Care plans (EHCP) and Support 
Plans (SP) are reviewed with parents annually. 

 All children are tracked using school’s data tracking. 

 Annual reports are written for every child. 

What support will there be for my child’s overall well-being? 

 In our academy, the class teacher is the first port of call for all discussion about your child.  

They will discuss any concerns with appropriate members of staff.  We have a Family Link 

Lead and a Behaviour Lead to support and advise children and/or family as required.  

 We offer a wide range of activities within school to support their social and emotional 

development such as school visits, educational trips, and links with the community and a 

residential trip in Year 6. 

 PSHE (Physical, Social and Emotional Education) as well as Jigsaw is delivered as part of 

the curriculum across the whole academy. PSHE/Jigsaw contributes to personal 

development by   promoting social and emotional aspects of learning. It provides a 

framework and some ideas for teaching social and emotional skills within discrete lessons, 

across subjects and outside the classroom. 

 School has a Managing Medical Needs policy which supports parents/carers with the 

management of their child’s medication within school and staff regularly undergo training 

in key areas such as asthma, diabetes, epilepsy and the use of Epipens. 

 If a child comes into school with a specific need, the school nurse will provide the relevant 

staff with training. We have designated first aiders and a procedure for administrating 

medications.  We have access to the School Nursing Service and CAMHS.  We also contact 

First Response should it be appropriate to access a variety of other support services 

identified by need.  

 We have a robust and clear Behaviour Policy which outlines how we support all children 

to behave in a safe and thoughtful way. The Behaviour Lead provides advice to staff within 

school to help and adapt strategies and if needed we have access to behaviour specialists 

for support and advice. 

 We promote and celebrate excellent attendance. 
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 Parents are supported and school will send texts or ring home to query a child’s non-
attendance at school. 

 We have our own Education Welfare Officer (EWO) who will support school and parents 
with ensuring children attend school regularly and on time. 

 Parent and pupils’ views are sought, listened to and acted upon wherever possible.   

 Children have access to class teachers, key workers, teaching assistants in order to 

support them in voicing their views. 

What specialist services and expertise are available at or accessed by the 
school? 

 Our Academy employs staff trained to educate and care for children throughout their 
primary years. 

 Staff are trained regularly in key areas of the curriculum and also in identifying and 
supporting children with specific difficulties around learning, child development and 
social and emotional problems children may experience. 

 In our academy, we have teachers and teaching assistants with specialisms in Dyslexia, 

Speech and Language, support for children with Autistic Spectrum Disorder (ASD) and 

Down syndrome, Attention Deficit Hyperactivity Disorder (ADHD), fine and gross motor 

skills with support from Occupational and Physiotherapy Teams, attachment needs, 

reading and maths. 

 Our Academy has direct access to a wide range of services all of which can support both 

parents/carers and children. These agencies include: Speech and Language, Occupational 

Health, Vision and Hearing Team, Child and Adolescent Mental health Services (CAMHS), 

Educational Psychologist, Behaviour Support, Bristol Autism Team (BAT), Early 

Intervention, Social Services, Paediatricians and the School Nurse. 

 We work as a team around the child to ensure that each child’s needs are met.  

 

What training are the staff supporting children and young people with SEND 

had or having? 

 SENDCOs and Inclusions Leaders are fully qualified or are completing training and 

collaborate within the Diocese of Bristol Academies Trust (DBAT) to inform, develop and 

enhance best practice.   

 Links are formed between outside agencies and school staff to ensure appropriate 

training for staff working with children with SEND. 

 All staff receive regular training from the health service around key medical issues which 

could arise for children. 

 Individual staff are trained in First Aid and are strategically placed around school. 

 The SENDCO attends L.A. training and attends key regional training’ which is then shared 

with all staff. 



 Senior Leadership, Phase leaders, SENDCo and key adults are Team-Teach trained which 

provides staff with ‘a framework to equip individuals with attitudes, skills and knowledge 

to facilitate environments that are free from fear and safe from harm.’ 

 The SENCO provides in-house training on developing ISPs (Individual Support Plans) and 

around specific requests from staff, or as necessary to support a particular child or group 

of children. 

 Where necessary, specialist training is brought into the school. For example the Behaviour 

Support Team can provide school with training around a range of social and emotional 

needs, ADHD training, and also support staff with Team-Teach training. 

 Individual teachers and support staff attend training courses run by outside agencies that 

are relevant to the needs of specific children in their class. 

 

How will my child be included in activities outside the classroom including 

school trips? 

 Inclusion is at the heart of Fishponds CE Academy. Specific access needs will be 

addressed on an individual basis. See Accessibility Plan for further details. 

 Class Teachers and the SENDCo assess the risks for individual children.  We operate an 

inclusive policy to ensure access for all children and whole class or individual risk 

assessments are completed. 

 We have regular educational visits as well as visitors coming into school to support and 

enhance learning.  There is one residential trip in Year 6, and swimming lessons in year 

KS2 (this is usually Year 4 but this year due to Covid is Year 5)  We welcome all children, 

including those with SEND to have the opportunity to come and experience the trips 

and swimming lessons. 

 We provide any support that is required for full inclusion as we choose visits that are 

accessible to all.  Parents/ carers are invited to join and support the Academy and their 

child on trips and visits. 

 Our clubs are open to all our students. 

How accessible is the academy environment? 

 Fishponds CE Academy is fully accessible and meets all the requirements linked to the 

Equalities Act and the Disability Discriminatory Act. 

 The layout of the Academy is accessible by ramps and via lifts if needed. The lifts are 

located in the Early Years area and by the school hall. We have disabled toilets and 

showers. 

 The Accessibility Plan provides further information regarding the accessibility of the 

environment.  

 If you require an interpreter we will arrange this with the interpreting services.  

How will the academy support my child to join the academy, transfer to a new 

setting or for the next stage of education and life? 
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 We recognise that transitions can be difficult for a child with SEND and take steps to 
ensure that any transition is as smooth as possible. 

 The Code of Practice covers young people from 0 – 25 years and it is our responsibility 
to ensure safe and successful transition from one setting to the next. 

 Children starting at our academy for the first time will have a ‘meet the teacher’ session; 

Nursery and Reception will be offered planned transition activities before starting in the 

September e.g. classroom visit or story time. Home visits may also be arranged for 

children starting with SEND – the SENDCo, class teacher or other senior member of staff 

will liaise with you on this. Additional home/school visits may also be arranged for children 

starting with SEND – the SENDCo will liaise with you on this.  

  For children moving on to Secondary school, there will be opportunities for them to visit 

their new school.  The SENDCo will liaise with the new setting. If the child has SEND, then 

additional meetings will be arranged in advance.  SENDCos from the secondary schools 

will be invited to the appropriate Annual Review to prepare the student for the transition.   

 We recognise that there are children who find yearly and/or mid-year transition 

challenging and these are provided with extra support as appropriate to their needs. 

Parents/carers will be fully involved and we value your input at any point in this process. 

 Information will be passed on to the new class teacher in advance. 

 Your child will have transition visits to meet the class teacher and become familiar with 

their new classroom. 

How are the academy’s resources allocated and matched to children’s young 

people’s SEND? 

 All classes have access to additional support staff, who are well trained, as well as an 
experienced teacher. 

 Schools receive funding for all children including those with SEND. Schools have a duty of 

care to ensure children’s needs are met from this, including any necessary equipment.  

The Local Authority may contribute more funding if the cost of meeting an individual 

child’s needs is more than £6 000 a year. 

 If the assessment of a child’s needs identifies something that is significantly different from 

what is usually available, there may be additional funding allocated.  If so parents/carers 

may have a say in how some of this funding is used.  You will be informed if this means 

you are eligible for a personal budget and this money must be used to fund the agreed 

plan. 

 

How is the decision made about what type and how much support my child 

will receive? 

 Quality First Teaching is the first step in responding to pupils who have or may have SEND. 

https://www.gov.uk/government/publications/send-code-of-practice-0-to-25


 There is an ongoing cycle of assess-plan-do-review as mentioned earlier. From this the 

teaching team will use interventions to support the classroom teaching.  These 

interventions will be reviewed at the end of every 10 week cycle. 

 If progress is still not as expected, despite a suitable period of appropriate and effective 

support and interventions, then specialists may be involved and strategies developed and 

put in place (see above for a full list of specialist support).  The impact of these changes 

will be monitored according to the advice given. 

 If progress is still not being made, despite ‘relevant and purposeful action’, then we will 

consider requesting an Education, Health and Care assessment which will be reviewed 

annually.  This process may take a minimum of 20 weeks to implement. If you want more 

information on the Educational Health and Care Plan (EHCP) from Bristol City Council, 

www.bristol.gov.uk/social-care-health/education-health-and-care-plans-ehcp 

 Throughout this process, parents/carers will be fully involved.  Meetings with the class 

teacher will be held and the SENDCo and other external agencies will be involved as 

appropriate.   

What are the arrangements for supporting children who are looked after by 

the Local Authority and have SEND? 

 Fishponds CE Academy has a Designated Children in Care Lead who supports the SENDCo 

in ensuring best outcomes for looked after children. These adults ensure that the 

implications of a child being both looked after and having SEND are fully understood by 

the relevant staff. Identifying the SEND needs may, in addition to the above, occur as a 

result of assessments made through the Personal Education Plan (PEP) and/or Health 

Plan, both of which are statutory requirements.  
 

How does Fishpond CE Academy foster good relationships and reduce bullying 

for children with SEND? 

 Our aim is to work together to stop bullying and create safe environments in which 

children can live, grow, play and learn. Bullying and harassment is behaviour that makes 

someone feel intimidated or offended. Harassment is unlawful under the Equality Act 

2010. Our ethos at Fishponds CE Academy is aimed at reducing the incidence and impact 

of bullying of all individuals including those with SEND. For further information please read 

our Anti Bullying Policy and visit the Anti-bullying page on our website. 

 

How are parents involved in the academy?   

 We are a child and family centred Academy and would encourage you to be involved in 

the decision making about your child’s support. You should arrange to talk to your child’s 

teacher to discuss any concerns.  We will discuss with you whether your child’s 

understanding and behaviour are the same at school and at home and will take this into 

http://www.bristol.gov.uk/social-care-health/education-health-and-care-plans-ehcp
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account when determining how to help your child make progress.  We encourage close 

and regular communication with families. In some cases, we make an arrangement with 

parents/carers to have a home – school link book to support your child’s learning.   

 We hold internal review meetings for each child with SEND. Teacher and parents are 

encouraged to hold as many informal meetings as necessary to help progress your child’s 

learning. Where appropriate we hold a formal Annual Review where you are encouraged 

to attend and give your views. 

 We set homework weekly to repeat and practice activities that are new and present an 

achievable challenge for the individual pupil. 

Who can I contact for more information? 

 As detailed above, the first point of contact should be your child’s class teacher. 

 If you have any further concerns we would encourage you to contact the SENDCo, 

Vicky Smith, or the Principal, Debbie Coker, on fishpondsCEacademy@bristol-

schools.uk   

 You could also link with the Chair of the Academy Local Board, Trish Dodds, via the 

same email address.  

 In addition to the contacts within the Academy, there are a range of other agencies 

and support networks available.  

 Supportive Parents can also be contacted on:- 0117 989 7725, by email at  

mail@supportiveparents.org.uk or you could visit the website 

www.supportiveparents.org.uk 

 Supportive Parents Network (Bristol) can be contacted via the website 

www.supportiveparents.org.uk/services-in-bristol 

 Disabled Parents can be contacted via the website 

www.disabledparentsnetwork.org.uk 

 National Parent Partnership Network can be contacted via the website 

www.iassnetwork.org.uk 

What do I do if I am not satisfied with a decision or what is happening? 

 Your first point of contact is always the person responsible – this may be the class teacher 

or the SENDCo. Explain your concerns to them first. 

 If you still feel the issues are unresolved then please visit the school website where you 

will find or Complaints Policy link listed in our policies page under ‘Important 

Information’. This document outlines how we mange concerns / complaints. You will need 

to put your complaint in writing to the Principal for further investigation. 

 If your concern is with the local authority, then please contact the SEND Team on 0117 

9223700 or email  SEND@bristol.gov.uk 

 The Parent Partnership Service provides independent, individual information and advice 

for parents of children with special educational needs.  Visit www.iassnetwork.org.uk for 

more information. 
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How can I find out about the Local Authority’s ‘Local Offer’ for pupils with 
special needs? 

The LA’s ‘Local Offer’ will provide parents with information about all the arrangements and 
services available throughout Bristol for children with any type of special need or disability. 
This can be accessed via the following link. 

https://www.bristol.gov.uk/web/bristol-local-offer 

Please see the below for information on how to help support your child. 

https://bpa3.clf-vps-001.clf.uk/wp-content/uploads/Bristol-Local-Area-SEND-WSOA-

Final-Approved-by-Ofsted.pdf 
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